
 
 
 

Web Development and Maintenance – Student Assistant IV 
Position Description 

 
Position:      Student Assistant for Web Development and Maintenance 
 
Major:   Open to all Majors 
 
Location:     Office of Undergraduate Education / unit sites 
 
Hours:         15-20 hours per week variable during summer; minimum 8-12 hours / week 

during the academic year 
 
Start/End Dates:   Mandatory Training: 3-hour online Content Management System course  

Start Date: March 2016 2015 - Renewable 
 
Compensation:    $11.25 per hour  
 
Purpose:  Under the supervision and direction of the Director of Communications for the Office of 
Undergraduate Education (UE), the Student Assistant for Web Development and Maintenance 
provides support for website updates and design for UE and its units. 
 
Job Requirements  
 

1. Ability and willingness work a minimum of 10 hours per week during the academic year, 
and  15-25 hours per week during traditional office hours (e.g. 9am-5pm) during the 
summer. 
 

2. Once hired, complete a three hour online training session to gain access to the UC Davis 
Cascade Content Management System (CMS).  Must also proactively maintain knowledge 
with CMS changes, updates, and enhancements.  Students who already have access to the 
UC Davis Cascade CMS need not be retrained. 

 
3. Must have robust knowledge in and experience with HTML and CSS such as a good 

understanding of the "Box Model." Knowledge and experience in jQuery or Javascript is 
highly preferred. Must be able to independently build web features and debug html codes. 
Must problem solve and troubleshoot web design interface efficiently and resolve concerns 
regarding online resources in a timely manner. 
 

4. Must have a willingness to learn as needed. 
 

5. Must convey and organize information effectively to generate professional visual displays. 
 

6. Must be highly organized, have the ability to pay close attention to detail, produce work 
with high accuracy, and be reliable and responsible.   
 

7. Must be able to work independently or as part of a team on special projects.  Must be able to 
effectively work with deadlines. 

 



8. Must have knowledge of University polices and conduct.   
 

9. Must be willing to work within UC Davis identity standards, social media guidelines, and 
electronic standards. 

 
10. Preferred skills and experience include:  

a. Experience with web design and maintenance, graphic design and aesthetic layouts. 
b. Experience with design, photo, or digital recording software such as InDesign, 

Illustrator, and PhotoShop.  
c. Basic knowledge of various file formats for images and video. 
d. Be able to confidently communicate and work with staff from various departments. 
 

 
 


